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CHAPI'ER I 
STATEiv!ENT OF THE PROBI..El-1 
The preparation o~ a handbook ~or elementary pupils entering junior 
high school is by no means a recent development in the educational ~ield. 
Handbooks are used advantageously by ~orward-looking school systems 
in many phases of their educational structure . Superintendents have ~ound 
it helpful to issue handbooks to parents of children entering ~irst grade , 
explaining such aspects of school life which may apply to the pupil and 
family needs . 
Hanuals or handbooks often are prepared and distributed to ne"1 resi-
dents o~ towns and cities . The contents of these manuals usually are geared 
to interpret the philosophy o~ the school system. 
It is not uncommon ~or school boards to issue handbooks to newly hired 
teache~s equipping them with a source of first-hand information about the 
system of which they will become an integral part. 
Hov1ever , the need of handbooks written to explain other phases o~ the 
school program are of equal necessity and value and are in keeping with cur-
rent trends throughout our country. The writer is thinking in terms of the 
great transition between elementary and secondary school life. In ma~y in-
stances , depending upon the particular system, the changes are so great 
that, if not properly and adequately handled, the emotional stability of 
many children is in jeopardy -- to say nothing of his future success as a 
student in that unique situation. 
JUSTIFICATION 
The Nashua Junior High School is a relatively large Qnit consisting of 
some sixty-five staff members including administrators, teachers, janitors 
----=~~ - -- c._- =-=='-===o--
and cafeteria workers housed in two buildings of three floors each . The 
school er~ollment dttring the year 1953 - 54 has averaged 900. 
Nevl pupilS"~ntering a school of this size are in need of much informa-
tion to help them during the first few t.reeks of school. Unfortunately one 
or t1-10 assemblies held for the purpose of explaining necessary information 
to ne\Jcomers are not sufficiently meeting the needs of the pupils, though 
still widely used . 
Several school systems, including that of the writer, hold an orienta-
tion day program late in the Spring. Prospective seventh graders are in-
vited to participate in events typical of a routine day. Such events in-
elude guided tours of the two buildings, classroom visitations, and a speak-
ing program set up by the student council . 
Programs such as the one described above or other similar procedttres, 
are definitely steps in the right direction but leave much to be desired 
both from the standpoint of the pupils and teachers . 
SCOPE 
The writer feels that a need exists in his school for a "clearing house" 
of information made readily available to each new student in the form of a 
student handbook. 
Enthusiastic support of this project was given by administrators, teach-
ers, and pupils of the Nashua School System. The handbook developed by this 
' 
study will be published and distributed to the in-coming class of the Nashua 
Junior High School in September, 1954. 
- --- --- ~... - -- -
CHAPrER II 
REVIEH OF RELATED RESEARCH 
---== - "--- ·=-=== 
It could be justly said that this is an age o£ handbooks . Glances into 
the various branches of our military during World War II would partially 
prove this to be true. Indoctrination procedures were aptly explained to 
servicemen and women through the preparation of handbooks. The United States 
Navy, £or instance, places into the hands of every recruit a ·"Bluejacket ' s 
Manual . tt This manual, as the writer was informed, "is your bible while in 
the Navy. u The Bluejacket •s Manual covered all facets of Navy llie - - from 
hm.r to tie knots , to corresponding with the secretary of the Navy. 
Several agencies in certain municipalities issue handbooks to members; 
such agencies usually include religious, social , fraternal, and civic organ-
izations . 
Just as essential as the road map is to the amateur traveler, the hand-
book minimizes difficulties for new members of any given situation. 
The writer is firmly convinced that the handbook in relation to junior 
high school tends not only to guide the pupil through a difficult situation, 
but too, it often cements firm relations between home and school . Kershaw 
1/ 
and Carback- substantiate this statement as follows: 
"Certainly the handbook has its greatest value i n the adjustment 
and guidance of new pupils . Such a book placed in the hands o£ 
a freshman will not only be read by him, but at that interesting 
point in his school life vtill probably be closely read by his 
parents thereby acquainting them 1-rith the practices of the school 
and the opportunities there offered to the pupils . It is an ad-
ministrative device promoting efficiency through the economy of 
time and effort; it is of value to the pupil as a means of train-
ing him to be self- reliant in going to a standard source of in-
formation instead of resorting to the haphazard assistance he is 
able to obtain from those about him or learning by the slow and 
wasteful process of making mistakes . u 
. j} vlilliam Kershaw and Clarence Carbeck. 
book, n School Review (October, 1924), 32: 
1~he High School Student Hand-
587-597. 
5 
~ l. 
Parents like to know what the school expects of their children. There 
II are several ways to keep parents abreast of school matters; one of these de-
'I 
j1 vices is the student handbook. Implementing the writer's opinion that the 
r handbook serves as an excellent media in fostering SOQ~d home and school re-
1/ 
i: lations is brought out in a report by Hamrin and Erickson 
!i 11The school handbook is the most recent member of the publications 
I family. Its purpose is to familiarize students, teachers, and 
community •rith the school. its organization, physical f'acilities, 
management, curricular and extra-curricular opportunities. Fre-
quently it is of most use to freslli~en and other entering students. 
This publication is in a position to contribute to many of the as-
pects of the secondary school : guidance, curriculum, extra-
curriculum, home and cormnunity relationships , and school adminis-
tration. The handbook has been started in most schools as a.~ in-
strument of the guidance program. u y 
!NcKown in his detailed study of extra-curricular activities devotes a 
ter to the formation of handbooks in the secondary school. The purpose of a 
I 
!handbook on this level McKown says: 
I 
II 
II 
I 
I 
I 
I' 
,, 
II 
I 
I 
I 
" • ••• is to hasten the assimilation of the new student. It 
provides for hirr1, in a concise and convenient form, the informa-
tion which \>lill aid him in becoming a real member of the school; 
it codifies the various rules and r egulations of the school; ex-
pl ains its purpose and organization; describes its curricular and 
extra-curricular program; offers counsel and advice; and informs 
the student of \>lhat is expected of him. In short, it introduces 
him to his school. 
Although the handbook is designed mainly for the ne•r student, 
yet it is valuable also for the older student. Some of its mater-
ial tvill not be needed immediately by the new comer but in the 
later years of his school life as he becomes interested i..'1. organ-
izations to which he is only then eligible or in activities vlhich 
had never before appealed to him." 
Evidence of parental concern over their children's progress and adjust-
! 
ment in school is great. No doubt the Parent-Teacher movement has given 
J) Shirley A. Hamrin and Clifford E. Erickson. Guidance in the Seqondary 
School, D. Appleton-Century Company, New York, 1939, pp. 194-197. 
?) Harry c. HcKown. Extra Curricular Activities, The Hac!viillan Company, 
!Net.r York, 1938, pp. 480-501. 
I -
I 
I 
I 
1: 
I 
impetus to this noteworthy situation. The school's job must no1-1 become some-;! 
what more complicated . Not only should educators be concer ned with educatio 
II t of youngsters but too, with the education of the youngsters 1 parents . The ,, 
:: vrri ter has often heard a parent comment concerning school policy in this man-~~ 
or slacks were not per- j the school tell me that dungarees ner , 11\-lhy didn ' t 
I 
!1 miss able ?tr or "How well trained are my younsters teachers?" Questions of 
I 
I this nature are quite common: 1~at are special teachers , do their duties 
I 
! affect my boy or girl ? 11 11\~hom do I call <.rhen I 1.-lish to take my youngster out 
I 1,1 j, of school early?" Hany similar problems arise during a school year, tvhich 
J/ 
I may vrell be answered in a handbook. I . For as B~dcken points out: 
I 
I " · ••• such a handbo~k can be a sharp public relations tool, giv-
ing the to/hat, why, and how of school regulations , stressing the 
positive, hopeful side of school life and inviting cooperation 
from the home . 
To be a good handbook it must be as up-to-date as milady ' s 
ne1vest bonnet . An obsolete handbook is about as useful as an old 
telephone directory. 
1: 
Most for]!R-~+f-looking educators would agree that handbooks are 
needed rigiTt,lEfu:ough the school system, especially at the begin-
ning and a t breaks between elementary and high school levels. 
Handbooks pay valuable dividends in improved school public rela-
tions . 
j Huch has been t·rritten on the subject of t he handbook in relation to the guid 
I I ance program. The -vrri ter 1.rould like to point out that a well-constructed 
handbook might well serv~ as the core of seventh grade guidance progr ams . 
· Regularly scheduled guidance classes during the first month or two of school 
'dl 
I concern themselves mainly with orientation of new pupils . A printed hand-
·i I book, complete, but yet not detailed, could be the text of such classes • 
I 
I 
Ji J/ John L. Bracken. 11Let the Handbook Answer Those Questions , u The School 
Executive , (October, 1953) , 73: 54-55. 
j, ?J Policy follm-1ed in the Nashua Junior High School . 
I 
I 
II 
I 
1: 
l1 
-- -. - J/ 
A discussion of this issue is made by Kaluger, who says : 
11The handbook is more and more becoming one of the most potent 
tools for orienting a neH pupil to his school. 
Huch time and energy is lost by befuddled pupils who just don't 
know what it's all about . In a student handbook hundreds of per-
plexing questions can be answered to the complete satisfaction of 
the pupils.u y 
A study by George substantiates the ••riter 's opinion that a good handbook 
can be an important instrument of guidance . George states that : 
11The secondary-school handbook is recognized by most school admin-
istrators as an important instrument in the gu.idance program of the 
modern high school . The practice of t.J'eird stunts and fantastic 
ceremonies to initiate the freshmen into the mysteries of high school 
has become a thing of the past . Educators realize that a simple ad-
justment to the school vrill help to insure a successful future for 
the pupil . This sympathetic attitude of the school has gradually ex-
panded into a well-rounded guidance program. The school handbook re-
presents a development of the efforts of school principals to assist 
the pupils in their adjustment to a net<~ environment . 
The handbook serves as a catalytic agent to hasten the adjustment 
of the neu pupil to the school. The book is a guide which saves the 
pride of the neu boy or girl who might otherwise commit embarrassing 
blunder s during the first weeks of school . 
the 
Teachers reflect the attitude of the school , but/hesitant pupil is 
aided in his introduction to the ne\f environment by the handbook . The 
important rules of the school are emphasized for the pupil's quick 
comprehension. The natural interests of the adolescent are attracted 
by the presentation of school routine and extra curricular life as 
a united vlhole . In the handbook the ne\-r pupil finds the answer to 
his queries, '"~<That shall I do,' and 1Ho1t1 shall I do it? 1 tt 
J.l 
E. B. Knight points out that: 
"Administrators and teachers are firmly convinced that school work 
moves forward much more smoothly if rnembers of the annual in-cor!ling 
class are familiarized wi th the school plant , i nstitutional customs 
and procedures, and curricular arrangements either before they enter 
or as quickly as possible after classes begin . 
I' 
'I 
l 
IJ/ George Kaluger , "Developing an Informative Student Handbook," Clearigg 
IHouse (September , 1949), 24: 17-22. 1 
1?/ J . J . George, 11The Essentials of a Secondar;;r School Handbook, 11 Unpublished 
Haster ' s Thesis, Boston University, 1941. 1 
12/ E. B. Knight, "Orientation Devices,u Nation ' s Schools, (February, 1945), j'l 
!35: 43-44. I 
---- -~-~=-- --- ,--
'1 
II 
I 
The more that can be done to bridge the gap and soften the trans-
ition between elementary and secondary schools, the more effective 
the school life of the individuals concerned and the greater the 
influence of the institution as a builder of successful citizens . u 
Summary 
The writer in this chapter has presented gleanings from related studies 
on the subject of handbook preparation. Although, in manJr instances, quota-
1, tions were taken from studies which were primarily concerned with high-school ! 
I I 
!handbook construction, it was felt that the Ir..aterial would not be irrelevant 
in the junior high school area . Certainly, it will be agreed that satisfac-
•tory adjustment to the junior high school will aid tremendously in a similar 
!adjustment at the high school level . 
II 
The grovTing complexity of our school , its curricular and extra-curricu-
j
1
lar activities, is justification enough for such an aid as a student hand-
book. We, as educators ovre it to the pupils whom vie influence to help de- i 
cipher or interpret school policies and procedures, which unfortunately II often 
I 
times are shrouded or entangled in sentences of professional verbosity. We 
lneed to come down or step avmy from the lectern and meet the pupil as an in-
1 
Jidividual in a trying situation • 
..c==--=-..c-------
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CRAFTER III 
PROCEDURE 
It seems appropriate at this time to define the term handbook as it ap-
plies to this study; a handbook is a statement of general information about 
a school system or a part thereof and the policies governing its operation. 
The compilation of a student handbook for the Nashua Junior High School 
came about by certain informal discussions with the teachers, principal, and 
finally, the superintendent . 
The writer recalls several weeks of confusion and outright mental an- -
~h back in the month of September, 1938, when he became a member of the 
seventh grade at the Nashua Junior High School. He wished then, as he wishes 
now, that he had a compact source of available information to help him find 
his -vray. September, 1953, found the vrriter in somewhat the same juxtaposition, 
the difference being that this time he was entering the school to teach. 
During the intervening years (1938-1953) many changes vrere made. Hovl-
ever, at least one situation remained unchanged; that was the confusion that , 
reigned among the seventh graders during the opening weeks of schpol. The 
writer found himself answering questions, the nature of which gives added 
purpose to such a project as this study vrill devise . 
The writer realized at the outset that no meaningful result could eman-
y' 
ate from the thinking of one person. For , as Turner points out, 
'~he handbook should be the restut of group thinking. No adminis-
trator however- able can 1-rrite a handbook 'from the fulLYless of his 
wisdom ' that will be acceptable as one which results from the ef-
forts of many people . Various persons can be asked t o prepare sec-
tions lvhich vitally affect their work, resulting in a better treat-
ment than could be achieved by the administrator alone. Further-
more, the assistance of many people in the preparation of the hand-
book has the effect of identifying them with the finished product , 
making it more universally acceptable to the persons who will ma.l<e 
the most use of it.n 
1/ Lawrence E. Turner, ttHolv to Deveiop a Handbook, 11 American School Board 
_-= - __ J_onrp~l, __ (.A ril,__l95~)_, 1:;,6 : --2A-~5_•--=-= ~====---==· ~ -=-~ =-= 
The writer's first appeal Has made to the guidance teachers . Since guidance 
is a required course for seventh, eighth, and ninth graders it was considered 
a valuable sot~ce of necessary information. 
Full cooperation \-Tas pledged by the three guidance teachers, Niss Kath-
erine Carroll, Hiss Cecilia Winn, and 1v1rs . Ruth Shattuck. It was decided by 
the writer that he get first-hand information from the students themselves 
who had the experience of going through this difficult adjustment period. 
Three avenues of approach to the accumulation of the data were suggested~ 
they 1.Jere namely: {a) personal intervievr; (b) oral group di scussion; and (c) 
written pupil-response. 
Since the writer is a full-time teacher of seventh grade mathematics and 
a par t-time student at Boston University, the time necessary to personally 
intervie\-I several hundred boys and girls was out of the question . 
The disadvantages seemed to outweigh the advantages when consideration 
of item {b) was studied . Chief among these was the point that in oral dis-
cussion, all too often, the opinions of several pupils might never be iterat-
ed due to reasons of shyness . 
The third approach -- written pupil-response 
as being most reliable and convenient. 
was finally decided upon 
After much deliberation with the guidance counsellors, the writer agreed 
to utilize a part of the regular guidance period. A ten minute oral class 
discussion containing certain lead questions geared to motivate pupil-think-
ing was included in a sL~ple lesson plan. After exhausting all possible 
points of discussion the teacher summarized the thinking of the group. 
Next, two questions were written on the blackboard for the pupils to an-
swer in writing . The written responses were then sent to the writer for tab-
ulation. 
A. Suggested procedure for ten-minute class discussion. 
1 . Explain to the pupils that a handbook is in the making for future Nashua 
Junior High School students. 
2. Ask these questions: {orally) 
a. Hhat is a handbook? 
b. For what purpose is a handbook •~itten or compiled? 
c . Has anyone ever read a handbook? 
d. VJhat kinds of problems are answered in a good handbook? 
e. Who benefits from a student handbook for new junior high pupils? 
3. I have here a sample copy of a handbook edited by teachers and pupils of 
a school in a nearby city; let's look it over and see if our thinking has 
been good in this matter . 
B. i,.Tri te these two questions in full on the blackboard : 
1. vlhat questions did you have at the beginning of the school year, or t·rhen 
you entered junior high, that could have been ansvrered in a handbook? 
2. vlhat questions do you have nov: that could be ansvrered by a handbook? If 
you have no questions, what do you believe should be included in our hand-
book for Nashua Junior High School? 
c. It is hoped that pupils \-rill \-lrite the answers to these questions on com-
position paper in ink. (After you have used this simple plan in your 
guidance classes please send the papers to me . I will compile or tabu-
late the results for inclusion in my thesis.) 
Thank you for cooperating. 
Paul L. O'Neil 
- ~---=---
' 
TABLE I 
FREQUENCY OF HENTION OF SUGGESTED HANDBOOK CONTENT OFFERED BY JUNIOR 
HIGH SCHOOL STUDENTS 
Inforrnat ion Pertaining to : Freguenc:r 
I . Teachers and AdiPinistrators 
names • • • . • • • • . • . . . . . • . . . . . . 779 
subjects taught • . . . . • . • . . . . . . • . . 702 
room numbers • . • • • • • • . • . . . • • . . . 691 
II . Rules and Regulations 
absence • • • • • • . . • . • • . . • • • . • • . 802 
dismissal • • • • • • • • • . • • . • • • • • . • 792 
location of' rooms • • • • • • • • • • • • • . . • 778 
tardiness • • . • • • • • • • • • • • . • • • • . 749 
traf'f'ic • • • • . . • • . • . . • • • . . • • . . 616 
marking system • • • • • • • • • • • . • • • • • 602 
noon passes • • • • • • • • • • • • • • • • . . • 501 
bicycles . • • • • • • • • • • • • • . • • • • • 357 
smoking • • • • • • • • • • • • • • • • • • • • • 320 
make-up work • • • • • • • • • • • • • • . • . • 319 
bus information • • • . • • . • . • • • • • • • • 312 
clothing or dress . . • • • • . • • • • . • • • • 310 
deportment • • • • • • • • • • • • • • . • . . • 307 
homework • • • . • • • • • • • . • • • . • . • • 291 
storm bell • • • • • • • • • • . • • • • • • . • 207 
library • • • • • • • • • • . • • • • • • . • • • 201 
f'ire and air raid drill • • • • • • • • • • • • • 87 
basement privileges • • . • • • • • • • • • • • • 79 
cafeteria • • • • • • • • • • • • • • • • • • • • 73 
lost and found • . • • • • • • • • • . • • • . . 69 
III. Curriculum 
subjects required • • • • • • • • • • • • • • • • 781 
subjects which may be elected • • . • • • • • • • 779 I 
IV . Co-Cul'ricular Activities I 
clubs offered • • . • • . • . . . • . • . • . . • 877 
band requirements • • • • • • • • • • • • • • . • I 661 
athletics . • . • . . • • • • • • • • • • • . • • I 648 
student council • . • • • • • . . • • • • • • • • 1 449 
noon activities • • • • • • • • • • • • • • • • • 422 
SillviMARY 
Table I indicates those items which junior high school students suggested 
- --- - -----= ~=::--=- =:;-::-- ~--:=---=-==-= 
as being worthwhile inclusions for the proposed handbook. Data such as this, 
it was thought by the writer, seemed to be most reliable since the students 
listed their mm problems encountered by them when they entered the school. 
CONTRIBUTIONS OF THE PRESENT SIXTH GRADERS 
Few studies, revie\.red in the necessary research in this area of handbook 
construction, utilized the opinions and ideas of present sixth grade pupils. 
The t.Jriter, having been a"'l elementary teacher in the Nashua schools for a 
period of three years prior to his appointment to the Nashua Junior High 
School, felt that sixth graders, during the latter part of the year, are be-
ginning to think in terms of their entrance to junior high school. Evidence 
of the foregoing statement became obvious through the writer's own sLxth 
grade teaching experience and that of other sixth grade teachers . 
The next step was the preparation of a lesson plan sLmilar to that pre-
sented to the guidance teachers at junior high, although revised and simpli-
fied. The assistant superintendent of schools, who supervises the elementary 
grades (1 through 6), in Nashua uas then contacted for suggestions, criti-
cisms, ~~d approval. Permission gra"'lted , the lesson plan (revised) was then 
mimeographed and distributed to the principals at their next regularly sched-
uled meeting when the intentions of the writer were relayed to them, then, in 
turn, to the teachers of the sixth grades in the respective buildings. 
A copy of the simplified lesson plan distributed to the sixth grade fol-
lows. In discussing the procedure with sixth grade teachers they were quick 
to relate that motivation and interest ran high during the discussi on. Evi-
dence that the pupil ' s writ ten responses were the result of much thinking was 
obvious when several were returned to the writer with as many as 29 possible 
suggestions ranging from, 11Vlho is the cook?, 11 to 1f\>Jhen can I study nuclear 
physics?" 
1• 
QUESTIONNAIRE USED FOR SIXTH GRADE PUPILS 
I . HariVATION (read to pupils) 
The Nashua Junior High School teachers are trying out somet:!:ling nevi to 
help the boys and girls who enter the school in September become better ac-
quainted with it more quickly. The teachers realize that seventh graders in 
a large neH school have many litt le problems which makes life uncomfortable 
for them during the first fe\v vieeks • . The teachers feel that anything that 
they can do to make the new- comers feel more at home will help make the 
school a happier one for everyone . We all know that the stranger will do 
better work in his classes if he f eels that he is a member of a happy school 
family . 
II . DISCUSSION (orally discuss the following questions which should help in 
formulating pupil ideas relative to the written job belmv. ) 
1 . What makes a stranger in a neH school feel happy in his new surround-
ings? 
2. l:Jhat is a guidebook or handbook? 
3. Has anyone here ever read a handbook? (Boy Scouts, Girl Scouts) 
4. What kinds of information does it contain? 
5. What items would you expect to find written in a handbook for junior 
high school students? For high school students? For college stu-
dents? Discuss the similarities ()r differences . 
6 . In what vre.ys could a handbook help you during your first fe\v \-reeks 
at Nashua Junior High School? 
7 . Who really benefits from a student handbook? (the students , parents , 
teachers , and administrators . ) 
8. HO\-I does each group mentioned above benefit? 
·III .EXPLANATION 
Pupils should be told that a student handbook for sixth graders \vho enter 
Nashua Junior High School next September is in the making . However, before 
such a handbook can be complete we must know what it is about the school that 
sixth grade boys and girls 1vould like to know. Explain too, that each of 
them vrill receive a copy of t he handbook 1vhen they come to junior high so 
that they may read and study it and thereby know their school better . 
DJ . SURVEY (lvritten job, results of which will be tabulated and included in 
my thesis . ) 
On composition paper, in ink, have t he pupils LIST briefly their answers 
to the f ollowing question : 
WHAT UOULD YOU LIKE TO KNOH ABOUT NASHUA JUNIOR HIGH SCHOOL? 
TEACHERS NarE : A listing of pupil responses rather than paragraphing them 
will ease in final tabulation. 
Thank you for your cooperation. 
1 
-· ... 
- - e 
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TABLE II 
FREQUENCY OF 11ENTION OF SUGGESTED HANDBOOK CONTENT OFFERED BY SIXTH GRADERS 
Information Pertai ning to : I FreouenGY Information Pertainj_ng to: I Frequenc:v 
I . Teachers daily program • . . . • • . 96 
names • • • . • • • • • • • 195 
room numbers • • • • • • • 150 v. Cafeteria 
subjects taught • • • . • • 88 cost of hot lunch • • • • • 179 degrees held 70 ' other food sold 168 • • • . • • • • • . • • . 
special teachers • • • . • 16 time allowed • • • • • • • 117 
home addresses • • • • • . 11 seating arrangements • • • 68 
telephone numbers 6 i 60 • • • . • noon pass • • • • • • • • • 
II . Administrators VI. Positions of Rooms 
principal ' s name • • • • • 188 availability of floor plans 202 
vice-principal ' s name • • • 18 location of recitation rooms 198 
I location of special rooms • 189 
III . Rules and Regulations 
general listing of rules • 127 VII • Extra-Curricular Activities 
dismissal • • • • . • • • • 119 clubs available • • • . • • 212 
attendance • • • • • • • • 111 noon activities • • • • • • 201 
school patrols • • • • . . 81 athlet i cs • • • • • . • . 0 179 
basement privileges • • • 0 81 band • • • • • . • • • • . 80 
equipment necessary • • • . 71 student council • • • • • • 47 
detention • • • • • • • • • 37 dances • • • 0 • • • • • • 19 
school calendar • • • • • • 29 
traffic • • • . . • • • • • 17 VIII . Bus~ 
where boarded • • • • • • • 69 
. IV • Curriculum time • • • • • • . -· • • • 19 program of studies • • • • 209 r outes • • • • • • • • • • 7 
length of periods • • • • • 179 
bell schedule . 0 • • • . • 177 rx: . Harking System 
electives • • • • . • • • • 110 report cards • • • • • • • 169 
homet-rork • . • • • • . • . 106 ci tizenship plan • • • • • 155 
afternoon sessions • • • • 98 dates report car ds received 119 
SUMMARY 
Table II attempts to categorize the thinking of pupils who novT are in 
sixth grade concerning the school they \oiill enter in September . A complete 
listing of the ntrrnerous questions asked by each individual pupil on his ques-
tionnaire \vas considered impractical. Generally, the questions fell into the 
nine categories listed above . The information herein proves that sixth grad-
ers have many questions pertaining to junior high school life . The table also 
_ poin.:t&- out- clea.rly- th_e_ -~~as~o:t.- highes_t con_cern. ------,~ =--=-- -=-~---== = 
-- - ~ -·-- ---- -
- ---------- --
TABLE III 
STUDENT HANDBOOKS ANALYZED IN THIS STUDY 
City State Number 
Abilene Kansas 1 
Atlantic City New Jersey 2 
Brookline Hassachusetts 1 
Clayton Hissouri 1 
Eaton Rapids Hichigan 1 
Elyria Ohio 1 ' 
Fairfield Connecticut 1 
Fitchburg Massachusetts 1 
Floral Park Nel.J' York 1 
Hartford Connecticut 1 
Hibbing r1innesota 1 
Ithaca Nel.J' York 1 
Malden l.J:assachusetts 2 
Manchester New Hampshire 2 
Hendota Illinois 1 
Miami Florida 1 
* Newton Jviassachusetts 2 
* Portsmouth Ne\1 Hampshire 1 
* Poughkeepsie Ne-vr York 1 
Providence Rhode Island 1 
Quincy Nassachusetts 1 
* Salem Oregon 2 
Springfield 11assachusetts 1 
Wellesley Hassachusetts 1 
Total 29 
*Indicates a mimeographed publication. 
SUHMARY 
A total of fifty towns and cities wer e contacted in the accumulation of 
the data. Fifty-eight per cent of the cities forwarded copies of student 
handbooks currently i n use in their school system. Thirty- two per cent re-
plied stating that handbooks are not being used . Ten per cent of the cities 
contacted made no reply to the form letter included in the appendix. 
•• _,_ 
/ 
;' " 
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TABLE IV 
SIZE OF HANDBOOKS ANALYZED IN THIS STUDY 
Number of Number of 
Size of Book Books Pages 
3-1/2 X 5-1/2 1 39 
3-1/2 X 5-3/4 1 81 
3-1/2 X 6 6 31 to 183 
4 X 6 3 18 to 84 
4 X 7 1 18 
4-1/2 X 5-1/2 1 28 i 
~1/2 X 6-3/4 1 49 
5 X 8 1 20 
5-1/4 X 7- 3/4 1 88 
5-1/2 X 8-1/2 1 27 
5-1/2 X 9 3 39 to 60 
5-3/L.,. X 9 1 43 
6 X 9 2 42 to 88 
8-1/2 X lJ. 5 40 to 80 
9 X 12 1 22 
SUMHAR'i': 
Table IV will give the reader a general idea of the size of handbooks 
analyzed in this study. In many of the handbooks several pages were set 
aside for such purposes as "autographs , " 11notes,n 11memorandum, 11 and "ad-
dresses . 11 It could be concluded from this table and from related research 
that the handbook must be small enough so t hat it might be easily carried 
in a good-sized pocket or pocket-book. 
TABLE V 
FREQUEl,TCY ·OF HE~JTION OF TOPICS DISCUSSED IN T\-JENTY-NINE STUDENT HANDBOOKS 
TOPIC FREQUENCY TOPIC FREQUENCY 
29 I Teachers names Afternoon sessions 17 
Teachers room numbers 28 Warning letters 15 
Principal's greeting 28 Visiting day 14 
Date of publication 28 Study periods 13 
Songs and cheers 27 Student council 13 
Program of studies 27 School publ i cation 12 
General rules and regulations 27 School phys icans 12 
Athletics 27 Division system 11 
Harking system 27 Detention 10 
,Floor plans 27 School bus · informati on 10 
Extra-Curricular activities 27 : Citizenship 9 
Homework 26 Noon act ivities 9 
Calendar 26 Flag salute 8 
Table of contents 26 School colors 8 
Cafeteria 26 Committee elect ions 8 
History 26 Care of books 7 
·Lost and Found information : 25 Hanners 7 
Bank day 24 Bicycle information 6 
Introduction 24 Student pledge 6 
Index I 24 Lockers 5 
Blank student schedule 23 I Basement privileges 5 
Awards and Honors 22 Fire Drill 4 
Guidance 22 
' 
Form for written lvork 3 
Homeroom information 22 Advertisements 3 
First aid room 21 Traffic in the building 2 
Dress 21 School nurses 2 
: 
Library 20 I Pictures 1 Student pledge 19 Patrols 1 
Blank pages for student use 18 Do ' s and don ' ts 1 
•I 
SUlvJNARY 
Table V points out the frequency of topics appearing in the twenty- ni ne 
handbooks . Topics having a high frequency, in all probability, would indi cate 
sufficient justification for inclusion into t he proposed Nashua handbook. 
------ --
-- -- -
--==-~=== ===-=--- - - =----=-=-==;====-~-= 
GHAPI'ER IV 
CONCLUSIONS 
-====- --
' I 
Judging from the data included on Table II, page 17 of this study, sixth 
grade boys and girls are looking ru1ead in their school careers with a dogged-
ly determined eye. Already they have begun to participate in a junior high 
school project even though they are sitting in sixth grade classrooms. That 
all-important sense of belonging is beginning to develop in their make-up . 
They have, as it Here , projected themselves into a rather unique situation --
that of being a stranger in a new environment -- and have helped themselves 
ou·t of it \vith their own thinking. Is this not one of the underlying objec-
tives of education in a fast-changing '1-TOrld? 
The junior high school students and their contributions on the subject 
of handbook content reenacted, in a sense, a most difficult situation which , 
' . 
at one time, they were subjected to . Huch credit is due these youngsters and 
their thinking in retrospect. 
Research points out that evaluation in some form or other makes for a 
more complete project . An evaluation of the project compiled as a result of 
this study is impossible at this time, for, while the reader is turning these 
few pages, the finished product -- The Nashua Junior High School Handbook - -
is being printed for distribution in September, 1954. The problem of evalua-
tion has not been overlooked, hetvever, in the preparation of this manuscript . 
Table V , page 20 , is an evaluation of what other systems have done in this 
area . 
RECOMr.ffi:NDAT IONS 
There are several suggested topics for further research which emanate 
from this study. Chief among these could well be a study to determine the 
best method of using secondary school handbooks . 
I i 3 -~· I 
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A second possible study could be developed in the area of the prepara-
tion of a handbook for parents of children in secondary schools . Handbooks 
might be constructed for pupils pursuing such courses as domestic sciences; 
practical arts; distributive education; or driver training. New teachers to 
'I 
I! a particular school system may be given a handbook to acquaint them with the 
co~munity. School departments could prepare handbooks to distribute to newly, 
elected members of the board of education . 
Needless to say, the handbook is here to stay; it soon will be consi-
dered a vital and necessary media for interpreting school policy to the in-
experienced. 
APPENDIX 
--Dear Sir; 
Greetings from N~shua. 
November 4, 1953 
17 B8rkshire Road 
Nashua, New Hampshire 
I am writing in hopes of your being able to help me 
secure information pertaining to a phase or your school 
sy~tem in which I am interested. 
I am a graduate st-qdent at the School of Education, 
Bostqn University. I am .a teacqer in the Nashua Junior 
High School. 
I have chosen for a-thesis, "The ·Preparation of a 
He.ndbook for · Elementary Pupils Entering the Sscondary 
School." This handbook will naturally apply to my own 
particular school system, 
Hov1ever, I thought it vli se to analyze the content -
of existing handbaoks in other school systens dealing 
with this problem of transition from elementary to sc:c-
ondary school life. 
Does you±- system pt·ov'ide a handbook for each pupil 
mimeographed, printed or oth~rwise? 
I vvould gretJtly a npreciate your f'orwarding a copy 
of such a bandbook to me so that I may use it in tab ... 
ulating ezisting handbook content. 
I v,rilJ gladly return the booklet to you together 
with s co py of the handbook that I write for use here 
in the Na::;hue. System. 
Tpank you very much for your cooperation .. 
Yours truly, 
~-lj..e L tJ j /?_e;_g 
Paul L. O'Neil 
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It is hoped that this handbook 
for students entering N. J . H. S . · 
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school publications. 
Paul L. O'Neil 
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l J 
---=- --=-
FORE"vJARD 
Welcome to NASHUA JUNIOR HIGH SCHOOLl 
You are about to take a GIAlff STEP in 
your school career , as the title of this 
handbook suggests . 
Naturally, you will feel strange in 
your new surroundings for a short time . 
You may lose contact 111ith your elementary 
school chums for a day or so -- you HAY 
even have butt erflies in your stomachl 
Cheer- upl , all this will be interesting 
and exciting. You 111ill live through it 
and be proud of yourself for doing so . 
This handbook is made available to 
you and your parents in hopes that your 
first 111eeks of school are made easier. 
It is hoped that by reading this 
handbook, you quickly become an active 
member of the school family of \vhich 
you 111ill be an important part for the 
next three years . 
PRINCIPAL 1S HELCOJYIE 
The faculty, pupils, custodial, and cafeteria staffs, and I, 
welcome you to Nashua Junior High School. 
Ever since September, 1916, thousands of boys and girls have 
entered our school. Here they not only lived in a true democracy 
but also took an active part in making it a success. They left as 
young men and women prepared to serve God and country. -
vle are happy to have you with us to carry on the high stand-
ards which you have inherited. 
Nay no one be less good for having come '-li thin your influence. 
No one less true, less kind, less noble for having been a fellow 
member with you under our school colors, the white and blue. 
Edmund B. Dovmey 
=-- -T.=-=- ---
FACULTY 
Edmtmd B. Dmro.ey Principal 
Thomas Stylianos Vice-Principal 
Hiss Hiriam Ashe Algebra 
Niss Iviarion H. Barrett Librarian 
Niss Dorothy Barry Home Economics 
Niss Christina Bingham Physiography, History 
1~iss Gertrude 1'-'1. Blakney Home Economics 
Andre\oJ F. Burnham Gen . Science, Geography 
r·1rs . Dorothy Bus\vell English 
Hiss Kathryn Carroll Guidance 
Peter V. Chesnulevich Hi story, Hath. 
1-iiss Clara A. de Hontigny Hathematics 
Miss _tmn deNicola English 
l·1iss Niriam Dionne Latin, Ancient History 
Miss Virginia H. Dunlap English 
George H. Duval Gen . Science , Hath . 
Niss Gertrude A. Dwyer English 
Hrs . Irene A. Fox Auditorium, Nath. 
Harren H. Greer Gen . Science, Geography 
Jasper c. Grigas :Manual Arts 
Miss Lillian E. Hartwell Home Economics 
}tiss Ruth L. Kelley Latin, Gen. Science 
Miss Louise G. Kelly English 
~----J~---=-----=-
II 
FACULTY (continued) 
Del:m A, Langille Hanual Arts 
1,-Jilfred J . Lizotte History 
James A. Lynn Hanual Arts 
Hilliam C. 1'1arcoux Hanual Arts 
Frank E. HcGlynn Bus . Training, Geography 
Hiss Ruth HcGlynn French 
vlilfred A. Hichaud Nath., Physical Education 
Hiss Harriett B. Horan History 
Paul H. O'Neil English , Civics 
Paul L. O'Neil Hathematics 
Hiss Natalie L. Roode Art 
Hiss Evelyn A. Ryan Methods of Reading 
Hiss Clarice H. Shannon Home Economics 
Hrs . Ruth H. Shattuck Guidance 
Hiss Helen Stevens English 
}f.iss Claire H. Sullivan Hathematics 
'Hilliam H. SHeeney General Science 
Hiss Kathryn M, Tebbetts Geography, History 
Hiss Nancy A. vlilcox Business Trai ning 
V.Tillia.J11 J . Hilcox Hanual Arts 
Hiss Cecelia L, 'Hinn Guidance 
Niss Harion HcGlynn Administrative Secretary 
Niss Ruth O'Neil Assistant Secretary 
I 
I 
I 
II 
A STUDENT PLEDGE 
As a student in Nashua Junior High School, where 
democracy is both understood and practiced, 1 PLEDGE : 
!:J:ever to speak unkindly about classmates or teachers 
Always to act with the interests of others in mind 
2ound judgment in all school decisions 
fiigh regard for our school traditions 
Qnfailing cooperative spirit 
,Active participation in school activities 
~ust and fair opinions 
Qnquestionable behavior and conduct 
Neatness in appearance 
Interest in upholding our democratic way 
geedience to the rules of our school 
Bespect for those in authority 
Hearty and long-lasting friendships 
Ideals that are lofty and beyond reproach 
.Qratitude and thanks to teachers who 'l-Tork with me 
Honestv at all times 
- . " 
I 
II 
li 
,, 
I 
i 
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HISTORY OF OUR SCHOOL (1916-
Nashua Junior High School opened its doors in September, 
1916 . The school consisted of ten classrooms and shops loca-
ted in the Quincy Street building. 
The student body was small, as was the faculty, but en-
thusiasm and spirit '1-lere high. 
In 1917, a fire completely destroyed an elementary school 
building which stood on the present site of the main junior 
high school building on Spring Street. This mishap gave the 
Nashua School Department its first experience with dual ses-
sions. The junior high pupils used the Quincy Street build-
ing mornings and elementary pupils used it afternoons. 
In 1919, a nevl school 111as built on Spring Street to 
house the senior high school students, · \.Jho formerly were 
located at the Temple Street School. The high school, vtith 
its larger enrollment, needed to use the facilities of the 
Quincy Street School. It was decided that the junior high 
move to the Temple Street building. 
The junior high school moved again in 1937. In that 
year, a new senior high school was built on Elm Street and 
the junior high took over the Spring and Quincy Street 
buildings. 
- -- -.-.-;:::--==.. =:;-=-- -=--
,::::::-:J 
18 - l"!ov' ng 
J ;~~.r .~ 
. - I 1-::::::;J \ --~ 1=-=ttmony==--=--=-: .. --_ 
========::::::::::::::== - - ----c I::J ----- •·----- ~ I 
: _ _]J_orj.h ~Q_t!:._~_?\or ___ ·- --- IJ.-:-:.. ~t~ 19 r--2=--0 1 ~:-_J-~-2~~--j_-·~~~~ - -~-
/{. w. 
-=- -- ---·------ ~-
- =---= 
' u 
------
. r 
--I 
=--- ......:..=_ 
l 
. I 
I 
I 
d 
., 
! 
'*I· ' ~ 
. ; 
;f u. fo lYJ t' ;,;ht:'t t ]/6 I 
I 
I 
I 
s 
. • •• j 
I) 
I'; 
!. ' 
I ' 
] i-Ii !-__ -_-·--==:...;.._-::llw.\_\_=~· ·'==-===!= '===========----- _ . I' : 
-~------ - . 
I! !l 
' ' I 
'l L.Ltrrr[ 
1
oer1 
!sto.ol 
t(qe . 
0, .jf?t-f'vl . - /f._g ~--1 11: &<i It u.-r a. / 
--------=--=- --
-- --~--
J .-; or S e c o r1tJ ( 'o 
Y:;t . 0Uir} C ' 
.--
.... .::.t 
"I I 
r ·r 
-r -o F.{; o 
o , /lf 5-l q _U.! /"l <.. J 
/'_1 
- - -. -~·--:::1 
-==-- I 
PROGRAN OF STUDIES 
i Grade VII Subject 
1 English 
Nathematics 
U. s. History to 1865 
General Science 
Geography 
Practical Arts 
Music 
Guidance 
Auditorium 
Art 
Club 
. Study 
Total Periods 
Grade IX 
Subjects Required 
English 
General 1'1ath. or Algebra 
Guidance 
Auditorium 
1 Husic or Study 
Physical Education 
Club 
Periods 
Per vleek 
5 
4 
4 
4 
4 
3 
1 
1 
1 
1 
1 
__1 
30 
Periods 
Per \'Jeek 
5 
5 
1 
1 
1 
1 
__1 
Periods Required 15 
Elect TvTO of Follovring Subjects :. 
Latin 5 
1 French 5 
Business Training 5 
Physiography 5 
~t 5 
Civics 5 
Ancient History 5 
Agriculture 10 
Auto l'·lechanics , Ivlechanical 
Dra\ving and Pattern l·1aking 
(1/3 yr . of each for boys) 8 
Textiles and Clothing (girls)_§ 
Grade VIII Periods 
Subject Per Week 
English 5 
Mathematics 4 
U. S. History, 1866- 195- 4 
General Science 4 
Practical Arts 3 
Guidance 1 
Auditorium 1 
Club 1 
Music or Study 1 
Art or Study _1 
Periods Required 25 
Elect One of Followi~g Subjects : 
Additional Prac . Arts 
Latin 
French 
Geography 
Periods Elective 
Study 
Total Peri ods 
Units Required 
Units 
3 
4 
4 
_!± 
3 or 4 
2 or l 
30 
Credit 
l 
1 
0 
0 
0 
_Q_ 
2 
l 
l 
l 
l 
l 
1 
1 
1 
l 
l 
Periods Elective 10, 11, 13 or 15 
Periods for Study ~- 5, 3 or l 
Total Periods 30 Units Elective 2 
Total High School Graduation Units 
Pupil May Earn in Grade 9 4 
II 
I 
GENERAL RULES AND REGULATIONS 
I . ATTENDANCE 
The first bell rings at 8 :20 each morning. Pupils will then pass 
to their home room. The home room teacher will check the attendance . 
Morning devotions will follow the attendance check. Pupils will then 
prepare for their first four morning classes . 
Pupils who have been absent from school must, upon their return, 
report to the office Hith a written excuse from a parent or guardian . 
Any pupil absent tvTO or more days f.£!: any reason must have a certifi-
cate of admittance from a school doctor in addition to the written ex-
cuse from home . Pupils will not be permitted to return to their home 
rooms after absence unless they present an admit slip to the home room 
teacher . A copy of an admit slip may be found in the appendix of this 
handbook. 
II. DISHISSAL 
All dismissals from school must come from the office, and when 
pupils return they must report to the office with a written excuse from 
their parent or guardian acknowledging the dismissal . A dismissed 
pupil must secure an admit slip from the office before reporting to his 
home room .. 
III . TARDINESS 
Pupils are considered tardy if they are not in their home rooms at 
8:30. Any pupil who has been tardy must present an admit slip to the 
home room teacher before being admitted to the home room. When a pupil 
apparently 
:i,§_J.ate and th~e is/zt?_ ju~t:J.fic~ti_Qn for th~ , he is a~_igned t.Q the 
...: 
detention room at the end of that school day (2:35) . 
IV. 'HARKS 
Report cards are distributed six times a year . The letter grades 
of A, B, c, D, and F are used to indicate the progress of pupils . A 
more detailed explanation of the values of these letter grades will be 
found on the report card . Deportment or conduct marks may be entered 
upon a pupil ' s report card by any teacher in the school, or by the of-
fice. Conduct marks lower than A will be initialed by the teacher as-
signing such marks. Report cards should be returned to home room 
teachers complete with the signature of a parent or guardian as soon as 
possible after distribution. 
V. AFTERNOON SESSIONS 
Once weekly from 2:35 to 3 :30 teachers will conduct an after 
school session for the purpose of giving extra help to the pupils . The 
pupils 1 attendance at these sessions shall be on a voluntary basis. 
This session provides an opportunity for pupils vrho have been absent or 
for some other reason are behind in school vrork to get extra help. At-
tendance at afternoon sessions in no \·my af.fects a pupil ' s mark. 
VI . PROHOriONS 
In Grades 7 and 8, pupils whose average for the year in each of 
tvro unit courses is belovl 65 per cent shall not be promoted . Pupils 
whose average for the year in one unit course is below 65 per cent may 
be given a trial promotion. Pupils promoted on trial to a higher grade 
must do satis.factory work to retain membership in that grade. 
In Grade 9, a pupil vrhose average for the year in more than one 
unit course is below 65 per cent shall remain in the ninth grade and 
--=---=--= -
ta~e a course of study arranged by the principal. Pupils whose average 
for the year in one unit course is below 65 per cent may become a meiT-
ber in partial standing of the sophomore class in the senior high ~ 
school and will be required to make up the failure in a manner approved //' 
by the headmaster of the senior high school. 
VII . LETTERS TO PARENTS 
Letters indicating unsatisfactory school work will be sent to the 
office by teachers of pupils and will be forwarded to the guidance 
counselor, the pupil, and the parent . These letters must be acknow-
ledged by parents or guardians and returned to the office for file. 
· Letters of this type are usually sent prior to the last two weeks of 
any marking period, but may be sent at any time during any marking per-
iod , depending upon the teacher. 
It is the practice of teachers to send letters of co~mendation to 
parents in recognition of exceptional pupil behavior or deeds. 
VIII . FIRE DRILLS 
Fire drills are required by law. Frequently during the school 
year classes may be interrupted for this purpose . During the first 
,,mek of school each teacher 1-Till instruct all classes as to the proper 
procedure. As grown up boys and girls , you vlill be expected t.o conduct 
yourselves in an orderly manner. 
IX . TRAFFIC 
The size of our school and the number of boys and girls 'vlho make 
up the student body necessitates certain traffic rules which must be 
followed. Hhile passing in corridors stay to the right in single line. 
Halk ; do not run. Hhen passing to another floor be sure you use the 
stairv~y designat ed for that purpose. The two stairways nearest Spring 
Street are for traffic going up . The two stairways nearest the Quincy 
Street building are for traffi c going dmm. This handbook contains 
floor plans of the two buildings. Study these floor plans and knovr 
\-/here you are going. Look for room numbers directly over the doors. 
X. BICYCLES 
Pupils ovrning bicycles and vlho bring these bicycles to school l-Till 
use the parking space provided for this purpose . The parking area is 
located left of the entrance to the Quincy Street building . Riding a 
bicycle in the play ground is not permitted . Pupils should lock their 
bicycles while attending school . 
XI . BELL SCHEDULE 
8:20 •••• Morning Bell 
8 :30 •••• End of Homeroom Period 
8 :33 •• . . Beginning of First Period 
9 :16 • ... • V.T arning Bell 
9:17 •••• End of First Period 
9:20 •••• Beginning of Second Period 
10:03 • • • • \•Tarning Bell 
10 :04 • • End of Second Period 
10 :07 • • • • Beginning of Third Period 
10 : 50 •••• \.Jarning Bell 
10 : 51 •••• End of Third Period 
10 :54 
11 :37 
• • 
• • 
•• Beginning of Fourth Period 
• • H arning Bell 
11 :38 • • • • End of Fourth Period (Pupils report to homerooms) 
BELL SCHEDULE (cont i nued) 
12:18 •• • • End of First Lunch 
12 : 58 •••• End of Second Lunch 
1 :01 
1 :44 
1:45 
1:48 
• • 
• • 
• • 
• • 
• • Beginning of Fifth Period 
• • Warning Bell 
• • End of Fifth Period 
• • Beginning of Sixth Period 
2 :31 •••• Warning Bell 
2 :J2 • • • • End of Sixth Peri od (Pupils report t o homerooms) 
2 :35 •• •• Dismissal 
2:40 • • • • Departure of School Buses 
A well- groomed boy or girl is a sure indication of successful liv-
ing. An important phase of 11grovring up" at N. J . H. S. is being neat 
and clean at all times . A long list of 1.·rhat to wear and what not to 
wear to school seems unnecessary. Use good judgment in selecting the 
clothes you viill wear to school. Be honest with yourself about your 
appearance . Avoid such unhealthful practices as wearing heavy woolen 
sweaters in the building, more than one sweater , boots , rubbers . 
XIII . ILLNESS AT SCHOOL 
N. J . H. s . is concerned about your healthl Inform your teacher of 
any illness; the teacher w:i.ll see to it that the school nurse is noti-
fied . The First Aid Room is located directly under room six. 
X rJ. LOST A.IID FOUND 
'l'he lost and found room is located opposite the main office on the 
second floor. Pupils are on duty in this room after school to help i n 
returning or locating items lost or found . If you lose something 
or find something -- stop at the lost and found room at the close of 
school -vrith your problem. 
XII . CAFETERIA 
Hot lunches are served in the school cafeteria every school day. 
Hilk, sand-viiches, and ice cream are als o on sale. Pupils may bring 
their own lunch. Tables are provided for each homeroom. 
WeeY~Y hot lunch tickets are available in the school office. 
Noon passes are available to pupils who live very near the school 
and to pupils whose parents or relatives o1m or viOrk in restaurants 
(with parental permission necessary for dismissal) . 
XVI . LIBRAR~ 
The library is located between the principal's office and room 
17 on the second floor. A library permit is required by pupils who 
wish to study in this room. Library slips may be requested by pupils 
from teachers assigning the special study. 
XVII . BA.l\JK DAY 
Bank Day is held every Hednesday during the business meeting . 
Home room treasurers collect and record deposits and prepare a report 
of the day ' s activities for the homeroom teacher, president, and pupils. 
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CD-CURRICULAR ACTIVITIES AT NASHUA Jill~IOR HIGH SCHOOL 
. I . NOON ACTIVITIES 
MONDAY - TOPIC DISCUSSION 
Homeroom teachers will appoint leaders to conduct 
the di scussion of topics of interest to the students . 
Such discussions might include these areas: safety, 
fire prevention, savings, conservation, cow~on courtes-
ies, and school public actions . 
TUESDAY - SCHOOL SING 
Group singing in the auditorium under the direction 
of the music supervisor . Patriotic , r eligious, classi-
cal, and popular songs are emphasized. 
lr!EDNESDAY - BUSJ_NESS MEETING 
A W£eting conducted by pupils for the pupils. These 
meetings are presided over by elected homeroom officers 
consisting of 
THURSDAY - HO~l_IES 
president 
vice- president 
secretary 
treasurer. 
Specially selected educational movies are sho-vrn every 
week on this day. 
FRIDAY - ASSEHBLY PROGRAH 
Teachers sponsor and students participate in an as-
sembly program each week . This activity is both popular 
and educational . 
II. SCHOOL PUBLICATIONS 
THE BROADCASTER 
The Broadcaster is our school magazine . Published four 
times a year by the students under the supervision of the 
r: 
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II . SCHOOL PUBLICATIONS {continued) 
English teachers - - The Broadcaster affords an opportunity for pupils 
to develop their literary talents . 
Each week students are sel ected to prepare a school re-
port for the NASHUA TELEGRAPH. Thi s report includes a sum-
mary of happenings around the school which 1vould be of inter-
est to the public . 
III . DANCES 
Frequently during the school year dances are held in 
the auditorium for the student body. Advanced notice of 
these dances will be given during business meetings . 
IV . ANNUAL PRESENTATION 
In the spring of the school year a most enjoyable 
dramatization is presented to the students and public . 
This presentation is under the direct i on of the instructor 
of dramatics . The faculty and student body cooperate in 
making this a school- uide project. 
Early in the school year during a homeroom period , 
students select their club a ctivity. All clubs meet each 
'Hednesday during the sixth period . A listing of the clubs 
available follovrs : 
Sportsman's Club 
Band Club 
vloodvrorking Club 
Art Club 
Dancing Club 
Science Club 
Good Cheer Club 
Home l'-1echanics Club 
Debating Club 
Ping Pong Club . 
Hoodt.rorking Club . 
Library Club 
Needlecraft Club 
The Junior Hi-Teens Club 
Current Events Club 
Nechanical Drawing Club 
Guest and Hostess Club 
NeedleHork and Stencilling 
Boys' Glee Club 
=French- Club ~ --- - =--
Club 
~r'S'\:o . U n N"<.':"I'Sfty 
Sct10oi of Edu·catior·. 
l.ibr~ rv 
Needlet·J'Ork Club 
Industrial Films Club 
Girls 1 Gym Club 
Hodel Airplane Club. 
Arts and Crafts Club 
Correspondence Club 
Dramatics Club 
Bridge and Checkers Club 
Girls ' Glee Club 
Short Speech Club 
Athletics Club 
Camera Club 
Junior Red Cross Club 
vlri ters Club 
Stamp Club 
Future Homemakers Club 
Radio Club 
Good Reading Club 
Latin Club 
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GUIDANCE AT NASHlJA JIDIJIOR HIGH SCHOOL 
Hhat is guidance, and hot-T will it affect the students 
of this school? This question might 'Ylell be answered by 
stating that guidance is personal assistance to individual 
boys and girls in making their plans and decisions about 
careers, education, employment, and all sorts of problems 
that have to do \-lith you and your school life. 
During the first fetv- \-leeks of school every seventh 
grader will become acquainted t.ri th the guidance counselor 
assigned to that grade . This counselor tvill follo'Yl the 
seventh graders through grades eight and nine . 
Several times during each school year students will 
be interviewed . You, as a student in this school, are 
encouraged to talk over your problems uith your counselor 
'Ylhenever the need arises . 
Once each Heek during your thr ee years at this school 
you will meet vii th your counselor i n a group gui dance class. 
Problems common to every student '.-Till be discussed in class . 
In grade seven the group guidance classes may cover such 
problems as (1) orientation (becomi ng familiar with the 
school); (2) success in school (conduct, marks, proper study 
habits); (3) manner s; (4) looking ahead; (5) building your 
mind; (6) special study skills . 
ATHLETICS AT NASHUA JUNIOR HIGH SCHOOL 
In the Nashua Junior High School \ole have several 
competitive sports and in t vro phases -- intra-mural 
and inter-scholastic . 
The intra-mural progr~~ offers for boys; soft-
ball , tennis, golf , and baseball . The intra-mural 
program for girls includes basketball, softball , and 
tennis. 
Inter-scholastically, \ole have the three major 
sports namely, football, basketball, and baseball. 
It is possible for any student to participate 
in the intra-mural program; hovrever, the inter-
scholastic program must be limited because of high 
interest . Final selection of players is based upon 
individual ability to play the sport . 
There are no scholastic requirements necessary 
for participation in the intra-mural program. Par-
ticipation in any of the inter-scholastic sports de-
pends primarily upon the ability of the candidate to 
satisfactorily pass fifty per cent of the subjects 
taken . 
The awards available in the intra- mural program 
ATHLETICS (continued) 
are limited. Placques are displayed in the cafeteria 
inscribed uith names of players 1:rho shoVT outstanding 
ability. 
The inter-scholastic program offers , to its var-
sity squads, letters with certificates . 
The Nashua Exchange Club annually sponsors a ban-
quet honoring the football team at which time each mem-
ber is presented with a miniattiTe football . A most val-
uable player mvard is presented to the boy vrho shows ex-
ceptional ability and sportsmanship. 
Early in the school year a faculty committee is ap-
pointed by the principal to select cheerleaders. Girls 
-vrho are interested are given an opportunity to try out 
for this activity. Final selection is made by the 
faculty comrnittee of judges. 
To represent our school in any athletic contest 
is indeed an honor . Hany long hours are spent in prac-
tice, aimed at perfection. The boys -vrho endure these 
long, but well spent sessions of practice, are deserv-
ing of much credit . Give the teams your support, and 
remember , "If you cannot take part in a sport, be one 
anytVcl y l " 
CITIZENSHIP PLAN 
The Nashua Junior High School Honor Roll i s 
based not upon scholastic achievement alone but 
upon good deportment, regular attendance, and 
sound health habits as well . 
Under this plan the honor r oll is determined 
by a pupil having a citizenship score Hhich is 
among the highest seven per cent in his class . 
If a pupil so qualifies , he is awarded a special 
certificate . 
At the close of each marking period every 
pupil receives his citizenshi p r ecord sheet for 
self scoring. 
._:6 
HUSIC AT NASii.lJA JUNIOR HIGH SCHOOL 
Our Ne-vr Hampshire State Board of 
Education requires that all seventh grade 
public school pupils must have vocal music . 
To read vocal music vrritten on the 
printed page requires much practice in the 
grades , and if the student acquires a good 
tonal vocabulary, he will be more interest-
ed i'n the music and happi er in learning nevT 
songs at junior high school . 
The greatest approach toward acco~ 
plishment of this goal is the studying of 
pianoforte for at least one year . 
Pre-training i n rhyt~Jnic bands piano-
forte, or any solo instrument will lead to 
interested participation in choral and in-
strumental forces in the junior high school 
seventh, eighth, and ninth grades . 
f' f"' 
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SCHOOL SONG - Miss Helen Hallisey 
Nashua Junior High, to thee we always will be true, 
i>le 111 keep your ideals high, 
We 111 love the ltlhite and Blue , 
Hherever we may roam, 
Our thoughts will ever turn to thee , 
Nashua Juni or High 
vJe pledge thee loyaltyl 
Friendships her e we 've made 
That vrill last until we die 
Lessons here we 1ve learned , 
Hot-1 to keep our standards high, 
I.Jha t e I er the years may bring 
To thee vre promise to be true 
Nashua Junior High , 
Forever White and Blue J 
1.. 
N-A-S-H-U-A 
N-A-S-H-U-A 
N- A- S-H-U-A 
POPULAR JUNIOR HIGH CHEERS 
GO N.A.SHUA GOl 
GO NASHUA G01 
GO NASHUA GOl 
HIT 1EH HIGH, 
HIT 1EH LOvJ, 
GO NASHUA GOl 
BLUE, BLUE, 
"VlHITE, HHITE, 
CQl\·lE ON TEAN 
LET 1S FIGHT! 
NASHUA LOCOMOTIVE 
(slowly), 
(fast), 
(v.ery fast), 
NASI-IDA, NASHUA 
TEAI:·I, TEAN, TEAHJ 
RAH, RAH, RAH. 
RAH, RAH, RAH. 
RA.H, RAH, RAH . 
School Begins 
-
School Closes 
-
School Opens 
-
School Closes 
-
School Opens 
-
School Closes 
-
School Opens 
-
School Closes 
-
School Opens 
-
School Closes 
-
SCHOOL CALENDAR 
1954 - 1955 
Tuesday 
-
September 
\fednesday 
-
November 
7, 1954 
24, 1954, 
Honday 
-
November 29 , 1954 
Thursday 
-
December 23, 1954, 
Honday 
-
January 3, 1955 
Friday 
-
February 18, 1955 
Monday 
-
February 28, 1955 
Friday 
-
April 22, 1955 
Nonday 
-
May 2, 1955 
Friday 
-
June 17, 1955 
Noon 
Noon 
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